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LIGHT HOUSEKEEPING

1. The volunteer caregiver should telephone the care receiver to arrange a day and time for the housekeeping services.  During this call the extent of the work to be done should be discussed so that the volunteer caregiver can schedule adequate time to complete the work.  The care receiver may need to be reminded to have cleaning materials and other supplies available.

2. The volunteer should establish with the care receiver a list of housekeeping chores to be completed and a schedule for regular (weekly, if possible) visits.

3. The volunteer should inquire about specific brands of household cleaning products to be used.  Unless otherwise arranged, the care receiver is to provide all cleaning products and utensils.  The volunteer is responsible for reading ALL instructions for each cleaning product to be used and for using it in an appropriate manner.  Caution is recommended when using cleaning products that require the area to be well ventilated.  Keep in mind that sensitivity of the care receiver to the smell of the cleaning product when using such products.  The volunteer is responsible for his/her own safety and the safety of the care receiver when using household cleaners.  Natural cleaners (such as white vinegar and baking soda) may be substituted if the care receiver agrees. The volunteer caregiver is not to use household cleaners on items not recommended by the manufacturer.  

4. The volunteer is to wear latex or other protective gloves when cleaning to protect against skin irritation or transmission of disease. 

5. The volunteer may choose to bring a bucket, rags, sponge, paper towels or other items that he/she prefers to use when cleaning. If needed supplies are not readily available, check with the Caring Carroll office about available program funds to purchase needed items.

6. The volunteer should review the housekeeping checklist to be sure that a complete cleaning job is done.

7. The volunteer should be sensitive to the fact that everyone cleans in a different manner.  If the care receiver gives specific instructions for the way tasks are to be done, the volunteer caregiver should follow these instructions.  

8. The volunteer should be certain that trash is properly bagged and in the proper place for trash collection.  

9. The volunteer should use extra caution when handling possessions of the care receiver.  The volunteer will be responsible for breakage of any item.

10. If the volunteer is unable to finish the task in the time allowed, he/she should arrange a time to return to complete the task.

11. The volunteer should only do LIGHT HOUSEKEEPING.  A volunteer caregiver is NOT EXPECTED  to do heavy cleaning such as moving furniture or washing walls.

12. The volunteer should use caution when using a step ladder.  The ladder should be properly opened and of an appropriate height for the work to be done.

13. The volunteer should inform the care receiver when cleaning supplies are low so that the care receiver can purchase more.

14. The volunteer should schedule a day and time for the next visit.  A call can be made the day before the visit to remind the care receiver. 
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MINOR HOME REPAIRS

1. Volunteer caregivers with health problems should not be involved in this type of caregiving.  It is the responsibility of the volunteer caregiver to be aware of his/her own limitations and to avoid tasks that could cause injury or illness to the caregiver.

2. Volunteer caregivers who perform yard work may need to provide equipment such as hammers, nails, wrenches, saws, etc. if the care receiver does not have these tools in a usable and safe condition. Check with program office for availability of funds to purchase needed tools and supplies.

3. Volunteer caregivers should dress appropriately for the task to be accomplished.  Please heed the following recommendations:

a. Do not wear loose clothing or jewelry.  They can be caught in moving parts of machinery.

b. Wear substantial shoes.  Sandals are never to be worn.  Socks should be worn to protect feet and ankles from insects.

c. It is recommended that long sleeves shirts and long pants be worn to lessen the risk of scratches and cuts.

d. Some type of protection to prevent injury to the eyes should be worn when using tools or equipment that cause flying debris.  

e. It is recommended that gloves be worn to protect hands from cuts, scratches, and blisters.

f. In cooler weather it is recommended that individuals dress in layers to avoid overheating.

g. A hat is recommended for outside work for protection from the sun.

4. Never allow children to operate mechanical equipment, such as electric saws, etc.

5. Become familiar with the controls on any machine to be used and know how to stop the engine quickly.

6. Keep everyone, especially children and pets away from the area when using any type of mechanical equipment.  

7. When using any power equipment do not put face, hands, or feet near or under rotating parts.  Keep clear at all times.  Remain in the operating position until the engine and all moving parts have stopped.

8. When using electrically powered equipment, follow these guidelines:

a. Never use electrical equipment in damp or wet conditions.  

b. Never use electrical equipment in the rain.

c. To reduce the risk of electrical shock, use only an extension cord that is in good condition and is for outdoor use.

d. Properly connect the extension cord prior to operating.

e. Avoid unintentional starting.  Be sure switch is off when plugged in.  Do not carry plugged-in equipment with finger on the switch.  

f. Never pull cord to disconnect from receptacle.  Keep cord away from heat, oil and sharp edges.

g. Unplug the supply cord whenever you leave the equipment, before cleaning, and when making repairs or inspections

9. Use power equipment only in day light or when there is good artificial light.  

10. Allow the engine of any power equipment to cool before storing it in any enclosure such as a garage or storage shed.  Do not store near any open flame or where gasoline fumes may be ignited by a spark.

11. Volunteer caregivers are responsible for taking precautions when working on hot, sunny days or in extremely cold weather.

12. Volunteers should use extreme caution if repair work calls for the volunteer to climb a ladder.  Make sure the ladder is steady and grounded well.  If possible, have another volunteer hold the ladder.

13. If the work calls for the use of chemicals, such as paint, make sure the area is properly ventilated.

14. Remember that only minor home repair work is to be done.  Volunteers are not to do work that would usually require a contractor.

15. Of a care receiver asks the volunteer to do additional work, or if the job is more involved than the volunteer was told by the Caring Carroll office, the volunteer should contact the Coordinator or Congregational Liaison.  
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YARD WORK

1.  Volunteer caregivers with health problems (history of heart disease, severe allergies to grass and pollen, etc.) should not be involved in this type of caregiving.  It is the responsibility of the volunteer caregiver to be aware of his/her own limitations and to avoid tasks that could cause injury or illness to the caregiver. 

2.  Volunteer caregivers who perform yard work may need to provide equipment such as shovels, movers, rakes, etc. if the care receiver does not have these tools in a usable and safe condition.  Check with the CCNHN program office for availability of funds to purchase needed tools and equipment if none are available.
3.  Volunteer caregivers should dress appropriately for the task to be accomplished.  Please heed the following recommendations:

a. Do not wear loose clothing or jewelry.  They can be caught in moving parts of machinery.

b. Wear substantial shoes.  Sandals are never to be worn when mowing grass, trimming hedges or trimming weeds.  Socks should be worn to protect feet and ankles from insects.

c. It is recommended that long sleeve shirts and long pants be worn to lessen the risk of scratches and cuts.

d. Some type of eye protection to prevent injury to the eyes should be worn when using tools or equipment that cause flying debris.

e. It is recommended that gloves be worn to protect hands from cuts, scratches and blisters.

f. In cooler weather it is recommended that individuals dress in layers to avoid overheating.

g. A hat is recommended for outside work for protection from the sun.  

4.  Never allow children to operate movers, trimmers or other yard care machines.

5.  Become familiar with the controls on the machine to be used and know how to stop the engine quickly.

6.  Keep everyone, especially children and pets, away from the area when using any type of mechanical equipment.

7.  The volunteer caregiver should remove sticks, stones, wire and any other debris from the area so that it is not picked up by the machine and thrown into the air.

8.  When using gasoline powered equipment, remember that gasoline is highly flammable.  Handle it carefully.  Follow these guidelines:

a. Use an approved gasoline container.

b. Do not fill the fuel tank when the engine is hot or running.

c. Do not smoke while handling gasoline.

d. Fill the fuel tank outdoors and up to one half inch from the top of the tank. 

e. Wipe up any spilled gasoline.

9.  When using any power equipment do not put face, hands or feet near or under rotating parts.  Keep clear at all times.  Remain in the operating position until the engine and all moving parts have stopped.

10.  When using electrically powered equipment, follow these guidelines:

a. Never use electrical equipment in damp or wet conditions

b. Never use electrical equipment in the rain.

c. C.  To reduce the risk of electrical shock, use only an extension cord that is in good condition and is for outdoor use.

d. Properly connect the extension cord prior to operating.

e. Avoid unintentional starting.  Be sure switch is off when plugged in.  Do not carry plugged-in equipment with finger on the switch

f. Never pull cord to disconnect from receptacle.  Keep cord away from heat, oil and sharp edges.

g. Unplug the supply cord whenever you leave the equipment, before cleaning, and when making repairs or inspections.

11.  Use power equipment only in daylight or when there is good artificial light. 

12.  Always be sure of your footing.  Maintain balance and control.  Keep a firm hold on the equipment and never run with it.  Avoid working on slopes when grass is wet.

13.  Do not touch any part of the engine while it is running, or shortly after it has stopped, to avoid being burned.

14.  If a gravel driveway, road or sidewalk must be crossed with a mover, stop the blade so loose sand and rocks are not thrown.

15.  Allow the engine of any power equipment to cool before storing it in any enclosure such as a garage or storage shed.  Do not store near any open flame or where gasoline fumes may be ignited by a spark.

16.  Volunteer caregivers are responsible for talking precautions when working on hot, sunny days or in extremely cold weather. 

17.  The volunteer caregiver should discuss removal of yard debris with the care receiver.  If the materials need to be bagged or bundled for removal by the trash collector, the volunteer caregiver should do this and place materials in the appropriate place for pick-up.  If the trash collector does not accept yard waste, the care receiver is responsible for arrangement and fees to remove the debris.  The volunteer caregiver should contact the CCNHN Office if there is a problem with removal.  BURNING OF DEBRIS IS PROHIBITED.  

18.  Volunteer caregivers who shovel snow should exercise caution to avoid back injury.

